Enable Ireland Criteria for Ethical Approval Checklist
Project Title:
Principal Investigator:
Date:
Enable Ireland Criteria for Ethical Approval Checklist
(Ensure all criteria are met prior to submission to the REQC to
avoid extension of time periods)
Please place an ‘X’ in the appropriate column where ‘No’ is marked,
supply explanatory notes.
1. Full compliance with the Enable Ireland REQC Policy and Procedure
requirements.
2. Adherence to the ‘Procedures for Applicants Submitting to the
Enable Ireland REQC’ is in place.
3. Adherence to current safety practices, ethical standards, and
legislation specifically in relation to data protection.
4. COVID-19 considerations - In accordance with Government
directives and National Public Health Guidance all REQC application
must use approved remote data collection methods. Face to face
data collection methods will not be considered until it is safe to do
so.
Protection of Service Users and Staff
5. Demonstrable evidence that the dignity, rights, safety and wellbeing of participants are protected at all times exists.
6. Research risks must be assessed by researchers with respect to their
physical, social and psychological effects on service users, their
families and staff and all research must conform to legal obligations.
Risks will be commensurate with the expectation of benefit to
participants or the importance of the area being explored. Benefits of
the research for service users, their families and staff are outlined
without causing any undue harm. (NDA, 2009: Ethical Guidance for
Research with People with Disabilities).
7. Protocols are comprehensively outlined to meet the needs of service
users who have specific communication and cognitive difficulties
e.g. easy-to read materials and illustrated information on the purpose
and the scope of a research project. Full understanding of the
research and its implications and guidance in making an informed
decision about participation exists. (NDA, 2009: Ethical Guidance for
Research with People with Disabilities)

Yes

No

8. Follow up procedures and supports for participants in the event of
any distress or questions are outlined.
9. Presentation strategy of findings to service users/participants in an
accessible manner (face to face preferred) is outlined or in the event
of remote data collection, strategy to ensure accessible
dissemination of findings must be considered.
10. Participants must be informed of their right to raise any complaint in
relation to the research undertaken under the Enable Ireland
Complaints Policy, Dealing with Complaints from Members of the
Public – Services.
11. Researchers must adhere to Public Health Guidance when making an
application during the COVID-19 pandemic.
Gatekeeper
12.The proposed research studies has an appointed gatekeeper who is
an Enable Ireland employee.
13.The appointed gatekeeper will be tasked with inviting service users,
families and staff to participate.
14. I will not have direct access to service users, their families and staff
until explicit consent is in place. Any personal data that is collected
will be subsequently anonymised and will be destroyed with
immediate effect once its use has been exhausted.
15.The appointed gatekeepers name is stated on the Enable Ireland
REQC application form (see Appendix 3).
Principal Investigator (PI)
16.We have been honest and transparent in respect of my/our actions in
research and in all responses to the actions of other researchers. This
applies to the whole range of research work, including experimental
design, adhering to data protection legislation as data controllers
generating and analysing data, applying for funding, publishing
results, and acknowledging the direct and indirect contribution of
colleagues, collaborators and others.

17. The Data Protection Consent Form is completed.
18. The ‘Principal Investigators Declaration’ is completed.
19. All data collection tools e.g. information sheet, questionnaire etc. will
be accessible and developed using plain English. Researchers must
seek the minimum personal data from our service users and if
possible collect first names, store initials only and other specific
personal identifiable information should be avoided unless there is a
clear need. Data collection tools will be accompanied as an appendix

to researchers overall application.

20. I/we declare no real or potential conflicts of interest.
21. Regular review of progress will take place so that cognisance is taken
of new findings: this will allow the project plan to be modified
accordingly, where appropriate.
22.Substantive changes to the research proposal will be submitted for
a secondary ethical review. These amendments will be implemented
only if/ when approved.
23. PI will submit Interim progress report (see Appendix 7) and final
report of findings to Enable Ireland as a stipulation of final approval.
Supervision
24. Nominated supervisors stated within the Enable Ireland REQC
application form (see Appendix 3) will supervise during each stage of
the research process including drawing up proposals, preparing
funding applications, data recording, data analysis and reporting.
25. The appointed
Declaration’.

supervisor

has

completed

the

‘Supervisor

Explicit Consent
26. Standard written protocols are detailed within the REQC application
form (see Appendix 3) detailing the process of obtaining explicit
consent.
27. Obtaining explicit consent from participants; information will be
provided in appropriate accessible formats and include the nature
and purpose of the research, what taking part involves the level of
Anonymity and confidentiality, how the institution/principal
investigator will process participants data and safeguards to ensure
compliance with GDPR voluntary participation and how the results
will be disseminated.

Data Protection
28. I/we will adhere to the following legislation: The EU General Data
Protection Regulation (2016) ,The Data Protection Act (2018), The
Freedom of Information Act (2003-2014), and The Equal Status Act
(2000) and any amendments to these pieces of legislation . I/we are
aware of any further legal requirements that regulate their work.
29. Procedures to ensure the collection of high quality, accurate data
including the integrity and confidentiality of data during processing
and storage will be in place prior to commencement, outline how e.g.

through an encrypted solution on laptop or encrypted USB.
30. Removal of identifiers and the use
of pseudonyms will be
implemented to guarantee confidentiality and anonymity.
31. Explicit consent must be in place if personal data is required for data
collection purposes e.g., interview, focus group. All data retrieved
as a result of the field research must be anonymised and personal
data for access purposes be immediately destroyed.
32. All hardcopies of personal data will be kept in a secure locked filing
cabinet. Soft copies of personal data must will be kept on a locked,
password protected computer. Once personal data collected has
fulfilled its use, the data will be annoymised and the provisions of
the Data Protection legislation must be adhered to at all times.
33. No further use of any data, whether directly relating to service user,
family or staff data will take place without the written permission of
the REQC.
34. The Researcher and the researchers affiliated institution e.g.
University/Organisation is the data controller and all data
processing must abide by the institutions/organisations data
protection policy and GDPR legislation Researchers must be aware
of any further legal requirements that regulate their work. The
individual researcher must have written confirmation from their
affiliated institution that they accept they are the Data controller of
the personal data processed by the researcher.
35. Where possible physical data such as survey forms etc. should be
converted to electronic format as soon as possible and the originals
shredded, however if required retention of physical data it should be
safely stored in a locked cabinet/office.
36. Enable Ireland will not sanction the use of Zoom, What’s App chat or
video or Survey Monkey as secure online data collection methods.
37. When using an online data collection method, researchers or
their affiliated institution must have in place a data processing
agreement with the platform. Researchers will need to confirm
in writing that the provisions as required by Article 28 of the
GDPR are included in the contract as noted by the Data
Protection Commission
38. If transcription is being outsourced the transcription service need to
have signed a data processing agreement that meets the
requirements of Article 281

https://www.dataprotection.ie/sites/default/files/uploads/201906/190624%20Pra
ctical%20Guide%20to%20Controller-Processor%20Contracts.pd
1

Dissemination, Exploitation and Publication of Results
39. Where the research has been funded in whole or part by Enable
Ireland, this contribution will be acknowledged in any publication.
40. Participants must be informed that the data may be subject to
publication and how they access results of the study.
41. Research findings with substantial implications for clinical practice
or which are likely to attract strong public or media interest will be
drawn to the attention of Enable Ireland through the REQC
Coordinator before publication. Written approval will be requested
from the Enable Ireland REQC prior to any media engagement or if
any dissemination involves media.
External Guidance from Professional Bodies
42. I/we will observe the standards of research practice set out in
guidelines published by scientific and learned societies, and other
relevant professional bodies.
43. Findings will be open to critical review through the accepted scientific
and professional channels.
44. Formal written ethics approval from the researchers own institution
(if applicable) has been obtained and is included as an appendix as
part of the overall application to the Enable Ireland REQC. This
research will not commence without formal approval from Enable
Ireland and the researcher’s institutional REC.
45. By signing below, the person signing hereby warrants that they have
the authority to sign on behalf of their Institution and bind the
Institution to the terms hereof.

Signed Principal Investigator:
Signed Co-Investigator (if applicable):
Date:

