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	1. GENERAL INFORMATION

	1. Project Title
	

	2. Applicant Details
	Name
	

	
	Type of Applicant 
	Service User:


	
	
	Staff:


	
	
	External (If external, academic institution, department, etc):


	3. Supervisor Details (if applicable)
	Name 
	

	
	Title
	

	4. Enable Ireland Details
	Centre
	

	
	Staff Contact
	

	
	Local Service Manager
	

	
	Local Director of Services
	

	5. Duration of Project
	Start


	Finish



	6. External Sites
	

	2. SERVICE USER PARTICIPATION

	Participant involvement in Study Design & Implementation

Will service users/staff be involved in the design/implementation?

	

	Participant Initial Contact

Describe your plans for contacting service users/staff members
	

	Voluntary Participation
How will you assure service users or families that whether they agree to participate or not, will not in any way affect their present or future service?


	

	Meeting with Participants 
If your research involves meeting with the service user or family, where and when will this happen?
	

	Confidentiality
How will you assure service users or families that their confidentiality will not be compromised in any way?
	

	3. AIMS & OBJECTIVES

	Overall Aims
The purpose of your research – what are you trying to discover / prove / achieve?
	

	Specific Objectives
	

	
	

	
	

	Hypothesis
	

	4. METHODOLOGY

	Study Design
Quantitative, Qualitative, Mixed Methods, etc.
	

	Participants
	Nature
	

	
	Number
	

	
	Inclusion Criteria
	

	Instruments/Measures
you should include a copy of any questionnaire, interview schedule, test, etc with your application
	

	Time-frame
Please provide a detailed schedule of the tasks involved throughout the research project (you may include a Gantt Chart as an Appendix)
	

	Statistical Methods
Please provide detailed account

	

	Procedures which may cause discomfort/distress
Does your research include procedures that may cause discomfort or distress? If so, please describe.
	

	5. INFORMED CONSENT & ASSENT 

	Will you be seeking Informed Consent? If not, please justify?

	

	Participant Information
Have you prepared an Invitation Letter and Information Sheet? Please include copies of the relevant materials as an Appendix. 
	Invitation Letter:
	

	
	Information Sheet:
	

	Signed Informed Consent
Have you prepared a Consent Form? Please include copies of the relevant materials as an Appendix.
	

	Signed Informed Assent (if applicable)
Have you prepared an Assent Form (agreement of young person) for participants under the age of 16 years. Please include copies of the relevant materials as an Appendix.
	

	6. DATA MANAGEMENT

	Who will have access to the data?

	

	What media of data will be collected?

	Audio and Transcripts:


	
	Photos and Videos:


	Data Classification
	Anonymous:


	
	Pseudonymised:


	
	Coded:


	
	Identifiable:


	Data Protection

	Storage:


	
	Security:


	
	Confidentiality:


	
	Retention:


	
	Destruction:


	Where will Data Analysis take place, and by whom?

	

	7. OUTCOMES/BENEFITS FOR ORGANISATION

	How does this research align with our Strategic Objectives?

	

	How will this research inform local and/or national Service Development?

	

	Will Enable Ireland be identified in your study and if so, how?

	

	8. DISSEMINATION

	Please comment on how the results will be fed back to individual participants. 

	

	Please comment on how aggregated study results will be made available to Enable Ireland

	

	Please describe your wider dissemination strategy
	


Applicants are advised to read the accompanying
 ‘Procedures for Applicants Submitting to the Enable Ireland REQC’.

Please email a copy of your completed application to kkearney@enableireland.ie and send a hard copy with signatures on declaration form to Kate Kearney, Research Ethics and Quality Co-ordinator, Enable Ireland, HR & Corporate Affairs, 8 Russet Court, Churchyard Lane, Ballintemple, Cork.
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